TEACHING OBSERVATION FORMS
Section A:  About the teaching session being observed
To be completed by the observee, and sent to the observer, before the actual teaching session.

	Name of Observee
	

	Name of Observer
	

	Number of trainees in session (1 or 2)
	

	Trainee year (1st/2nd/3rd)
	

	Type of session (synchronous or asynchronous/online or f2f)
	

	Date and time of session
	

	Length of session
	

	Location of session
	

	Method of observation (observer sitting in on tutorial/observer watching recording/observer attending live online session)
	



Further details about the planned session
	1.  What is the chosen topic of your planned tutorial?






	

2. What has the trainee been asked to do in preparation for the class? If you have forwarded any material in the form of a ‘flipped classroom’ style, please give details here.










	What are the aims and intended learning outcomes (ILOs) of the session?






	How do you plan to achieve these?















Section B – Observation Feedback and Comments


Note to observers 

Thank you for participating in this teaching conversation. Your colleague will be using your feedback to reflect upon, and ultimately improve, further teaching sessions. The trainer’s engagement with your feedback will be more probable if you give sufficient detail, both in terms of strengths and areas for improvement.  This exercise in giving feedback will also improve your own reception of feedback received about your own tutoring sessions.   

	Actions/Criteria
	Rating 1 – 5
1 = poor/absent  
5 =  excellent/NA
	Comments

	Educational Objectives and intended learning outcomes specified at the start
	
	

	Educational Objectives and intended learning outcomes revisited mid-session (sign-posting)
	
	

	Teaching activities – 
Do they encourage active learning? 
Are they innovative?
Are they ‘bite-sized’?
	
	

	Is student participation encouraged? – Are prompting and reflective questions asked?
	
	

	In-session informal assessment methods -  appropriate, innovative?
	
	

	Delivery and pace of session
	
	

	Use of learning technologies
	
	

	Slides (if used) are British dyslexia association (BDA)- friendly 

	
	

	Use of multimedia

	
	

	Use of humour

	
	

	Use of anecdotes

	
	

	Reinforcement of take-home messages (skeletal hand-outs)

	
	

	Time-keeping
	
	



Specific areas identified for feedback by observee










What suggestions can you provide to improve teaching, building on the trainer’s strengths?























Section C:  Post-observation Discussion and Outcome
To be completed by observe AFTER self-evaluation, after observation and after the post-observation discussion with the observer.

	1. What were the key successes?








	2.  Did the session develop differently to what was planned? And if so, how?







	3.  What will you do differently next time?







	4. What happens next? Future plans..







5.  Other comments



















________________________________________________________
